VAD MENAS MED FUSK?

Fusk &r ndr man férsoker vilseleda
vid prov eller nér en studiepresta-
tion pa annat satt ska bedémas.
Exempel pé fusk &r att ta med
fusklapp till skrivsalen, att samar-
beta nar en inldmningsuppgift ska
utféras individuellt, att hamta infor-
mation fran néatet och inte tala om
att man gjort det eller att ta med
andra hjélpmedel an de som ar
angivna som tilldtna pa tentamen.

PLAGIAT

Att anvanda andras arbeten, till ex-
empel texter, diagram, tabeller eller
datorprogram och férsoéka fa dem
att framsta som sina egna kallas
for att plagiera. Nar du anvéander
andras arbeten, och det ar tillatet i
ett vetenskapligt arbete, ska alltid
kéllan anges. Framfor allt ska den
som star for det ursprungliga arbe-
tet f& &ran av det genom att citeras
eller refereras. | vérsta fall kan du
tvingas betala erséttning till den
som é&ger verket. Det &r naturligtvis
inte heller tillatet att kopa uppsat-
ser av andra och sedan lamna in
dem i eget namn.

SJALVPLAGIAT

Man kan inte utan vidare ateran-
vanda sina egna texter. Om du

vill teranvénda delar av en text
som du sjalv skrivit och publicerat
eller Iamnat in till universitetet
(t.ex. hemskrivning, uppsats

eller examensarbete) maste du
tydligt ange att det &r frdga om en
ateranvandning. Ateranvander du
formuleringar citerar du faktiskt
dig sjalv, och da ska du markera
citatet med citattecken och hénvis-
ning. Refererar du en text som

du tidigare skrivit ska du markera
det genom en héanvisning. En god
tumregel &r att hantera egna texter
p& samma satt som andras.

FUSKLAPP OCH OTILLATNA
HJALPMEDEL

Att anvanda otilldtna hjalpmedel,

till exempel fusklapp, mobiltelefon,
fickdator eller bdcker kan betraktas
som fusk. Ibland &r vissa hjalpmedel

tillatna vid en tentamen. | sddana fall
far du information om det i férvag
och det star tydligt pa tentamens
forsattsblad vad som galler.

OTILLATET SAMARBETE

En examination ska i princip vara
individuell. Det &r inte tillatet att
samtala med andra studenter
under en examination. Det ar

inte heller tillatet att samarbeta

om svaren pa fragor i en skriftlig
inlamningsuppgift. Du far diskutera
frdgorna med dina studiekamrater
men svaren ska besvaras individu-
ellt, om det inte uttryckligen star att
samarbete ér tillatet. Om du lamnar
in en text som mer eller mindre ar
identisk med n&gon annans, s kan
detta betraktas som fusk.

Om examinationen sker i form av
regelratt grupparbete &r ni som
arbetat tillsammans gemensamt
ansvariga for inlamningsuppgiften
eller examensarbetet. Du bor alltsd
vara uppmarksam pa att ockséa
dina studiekamrater kanner till vad
som galler.

VAD HANDER OM DU FUSKAR?
Om en larare eller tentamensvakt
missténker att en student har
forsokt att fuska, ska en anmalan
om detta ldmnas till universitetets
rektor for vidare utredning.

Enligt Hogskoleférordningen far
universitetet vidta disciplindra
atgarder mot studenter som fuskar.
Anvisningar om hur anmélan ska
goras finns att lasa i riktlinjer for
disciplinarenden, Dnr C2010/234.
Tentamen ska inte rattas innan
universitetets disciplinndmnd fattat
sitt beslut i &rendet.

HUR UNDVIKER DU FUSK?

Det viktigaste sattet att undvika
fusk ar att noggrant ta del av vilka
regler som galler vid olika sorters
examinationer. Var inte radd for
att frdga din larare. Regelverken
kan variera mellan olika uppgifter
och skilda &mnesomraden. Du &r
skyldig att halla dig informerad om
vad som géller.

FOLJ LARARENS ANVISNINGAR
Var noga med att félja de anvisningar
som lararen ger i samband med att
du far din uppgift. Ar du franvarande
vid tillfallet d& anvisningar ges eller
om du kanner dig osédker om hur
uppgiften ska I8sas, kontakta din
larare eller handledare.

ANDRAS TEXTER

Lar dig vilka regler som géller nar du
ska anvanda dig av andras arbeten.
Det méste vara tydligt vad som &r
dina egna idéer och formuleringar
och vad du har hamtat fran annat hall.
Detta géller material som du hamtar
fran s&val bocker som Internet.

NAR DU CITERAR

e Kopiera in texten exakt

e Sétt texten inom
citationstecken

* Ange kéllan for citatet
pa det s&tt som galler
for ditt amne

* Ange kallan i litteratur-
forteckning respektive
referenslista.

NAR DU REFERERAR

* Omformulera texten till
dina egna ord

¢ Ange kéllan pa det satt
som galler for ditt &mne

® Ange kallan i litteratur-
férteckning respektive
referenslista

URKUND

Karlstads universitet arbetar malmed-
vetet for att starka kvalitén pa sina
utbildningar. | detta arbete ingar att
sékra studenternas upphovsréatt och

motarbeta plagiat. Du som student
ska kanna dig saker pa att f4 ta

del av dran om nagon citerar eller
refererar till det som du har skrivit.

P& samma sétt ska du citera och
referera till de férfattare du anvander i
dina arbeten.

Karlstads universitet har tecknat avtal
for plagieringskontroll av skriftliga
inlamningsuppgifter, uppsatser och
examensarbeten. Systemet som
anvénds heter Urkund och anvénds av
andra universitet. Detta innebdr att pla-
giatkontrollen sker mot manga kallor.

Studenten sander sitt arbete till en
sarskild e-postadress som lararen
forser sina studenter med. Studen-
tens arbete "kors” mot en databas
med tidigare publicerade arbeten.
Lararen far ett protokoll fran Urkund
som visar vilka kallor du anvant och
kan sedan avgdra om du hanvisat
korrekt eller har forsokt délja vissa.

DISCIPLINNAMND

Karlstads universitet har i likhet med
ovriga hogskolor en disciplinndmnd
som avgor drenden dar student
misstanks for att ha férsokt vilseleda
sin examinator pa olika satt. Namn-
den bestar av representanter for
larare och studenter, av en lagfaren
ledamot samt av Rektor som ockséa
ar dess ordférande.

Om disciplinndamnden kommer fram
till att det finns fog fér misstanke om
fusk, kan student varnas eller stang-
as av fran studier ett antal veckor.
Avsténgning nagra veckor kan fa
stora konsekvenser fér den enskilde
studenten i form av férsenade studier
och indragna studielan.

VILL DU VETA MER om vad som géller for att skriva pa ett korrekt satt
i hogskolesammanhang, stéller du fragor till din larare eller handledare.
Vill du veta mer om disciplinndmnden och dess arbete, kontaktar du

Thomas Bragefors, tel 054-700 17 14.

Kalla: Karlstads universitet i
samarbete med Umea universitet
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CHEATING AND
PLAGIARISM

Cheating is a breach of regulations that Karlstad University takes
very seriously. Every year students are warned or suspended for
attempts to deceive the examiner. This pamphlet is addressed to
students at Karlstad University to inform them about cheating, its
definition, consequences, and how to avoid it. Cheating is a form
of fraudulent deception and ultimately cheaters deceive them-
selves. The purpose of studying is to develop the competence
required for success in a job. Qualifications based on academic
dishonesty may have serious repercussions.
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WHAT IS CHEATING?

Cheating is the attempt to mislead
or deceive the examiner in an exa-
mination or any coursework assess-
ment, written or oral. Cheating can
take the form of bringing a crib note
to the examination, collaborating on
an individual hand-in assignment,
retrieving information from the net
without giving a reference, or
bringing unauthorised aids to the
examination.

PLAGIARISM

The act of using the work of
another person, such as texts,
diagrams, tables or software, and
representing them as one’s own

is called plagiarism. In academic
work it is allowed to use the work
of others provided that there is a
source reference. The author of
the original work must be given
credit through citation or reference.
If this is ignored, you risk being
suspended from the university, and
at worst having to pay damages to
the originator. It is totally unaccep-
table to buy essays from others
and pass them off as your own.

SELF-PLAGIARISM

It is not automatically acceptable to
reuse your own texts. If you want
to reuse portions of a text that

you have written and published or
submitted for assessment to the
university (e.g take-home exam,
essay or degree project), you must
clearly state that it is a reuse. When
you reproduce your phrasings, you
are in fact quoting yourself and
must indicate this with quotation
marks and a reference. If you give
an account of or refer to a text you
have written earlier, this must also
be indicated with a reference. A rule
of thumb is always to handle your
own texts as you would other texts.

CRIB NOTE AND
UNAUTHORISED AIDS

It is cheating to use unauthorised
aids (e.g. crib note, other notes,
mobile phone, pocket computer,
books). If there are authorised

aids, which is sometimes the case,
information about the aids is given
in advance and clearly specified on
the examination cover sheet.

UNAUTHORISED COLLABORATION
In principle, examination is indivi-
dual. No communication among
students is permitted during the
examination. In the case of written
take-home assignments students
are not allowed to collaborate on
answers. The questions may be
discussed with fellow-students,
but the answers must be indi-
vidually produced, unless it is
explicitly stated that collaboration
is allowed. If you submit a text that
is more or less identical to that

of a fellow-student’s, this may be
considered cheating.

If the examination format is group-
work, the members of the group
are jointly responsible for the hand-
in assignment or degree project. It
is therefore in your interest to make
sure that all group members are
familiar with the rules applying.

WHAT HAPPENS IF YOU CHEAT?
If a teacher, or invigilator, suspects
a student of cheating, a report has
to be made to the Vice Chancellor
for further investigation. According
to the Higher Education Ordinance,
the university is authorised to take
disciplinary measures against
students who cheat. Instructions
on how to file a report are available
in the guidelines to disciplinary
matters, Dnr C2010/234. The exa-
mination must not be assessed or
graded until the university discipli-
nary board has come to a decision.

HOW TO AVOID CHEATING?

The best way to avoid cheating

is to be familiar with the rules
applying to different examination
formats. Don’t hesitate to ask your
teacher. The rules may vary for
different assignments and between
fields of study. It is your duty to
keep informed about the rules
applying to each examination.

FOLLOW THE TEACHER’S
INSTRUCTIONS

Make a point of following the instruc-
tions given by the teachers when the
assignment is given. If you were absent
on this occasion, or feel uncertain
about how to solve or perform the task,
contact your teacher or supervisor.

THE TEXTS OF OTHERS

Learn the rules on how to use other
people’s work. There must be a
clear indication and distinction made
between your ideas and formulations
and what you draw from others. This
rule applies to book material as well
as the Internet.

WHEN QUOTING

e Copy the text exactly.

* Enclose the quotation in
double quaotation marks.

* Give the source details
of the quotation as
practised in the
respective discipline.

e List the source in the
bibliography or reference list.

WHEN REFERENCING

¢ Rephrase the text in
your own words.

¢ Give the source details
as practised in the
respective discipline.

e List the source in
the bibliography or
reference list.

PLAGIARISM CHECKER

Karlstad University has the ambition
to continuously assure the quality of
the education provided. This includes
safeguarding the students’ exclusive

rights to their works and preventing
plagiarism. Students should feel
confident that their work is credited,
or referenced, when used by others.
In the same way, you should quote or
refer to the sources used in your work.
Karlstad University has an agreement
with Urkund for the prevention of
plagiarism. Urkund is a web-based
system for checking written assign-
ments, essays and degree projects
and is also used by other universities.
This means that student documents
are matched not only against the
Internet and published material, but
also against Urkund sources.
Students mail their files to a special
e-mail address provided by their
teachers. The documents are check-
ed against a database of previous
publications. The teachers receive
detailed matching information on the
sources used and can then decide
whether the sources have been cor-
rectly referenced or not.

DISCIPLINARY BOARD

Like all universities, Karlstad Univer-
sity has a Disciplinary Board, which
decides on matters concerning
students who are suspected of trying
to deceive the examiner in various
ways. The Board is made up of
teacher and student representatives,
a member learned in the law, and the
Vice Chancellor as Chair.

If the Board finds that the suspicion
of cheating is justified, the student
can be warned or suspended from
the university for a number of weeks.
A few weeks of suspension can se-
riously affect the individual student’s
studies in the form of delayed
completion of studies and cancelled
study grants.

IF YOU NEED MORE INFORMATION on how to write academic papers
in the appropriate way, consult your teacher or supervisor. If you want to
know more about the Disciplinary Board and its duties, contact

Thomas Bragefors, phone 054-700 17 14.

Source: Karlstad University in
conjunction with Umeé& University
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FUSK OCH
PLAGIAT

Fusk &r ett regelbrott som Karlstads universitet ser mycket
allvarligt pa. Varje ar varnas eller avstangs studenter for att de
férsokt vilseleda sin examinator i samband med tentamina.
Denna information vander sig till studenter vid Karlstads
universitet och handlar om vad som menas med fusk, vad

som hénder om du fuskar och hur du kan undvika att géra det.
Fusk ar en form av bedrégeri, dar man i férsta hand lurar sig sjalv.
Genom studier ska man utveckla den kompetens som kravs
for att na framgang i yrkeslivet. Den som fuskar sig till meriter,
kan pa sikt bli hart drabbad.
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